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BAY HAVEN CHARTER ACADEMY

AGREEMENT FOR TEMPORARY USE OF SCHOOL FACILITIES

Section 1:  TO BE COMPLETED BY ORGANIZATION REQUESTING PERMISSION TO 
        USE FACILITIES
Organization Requesting Permission to Use Facilities: _______________________________________
Address:  __________________________________________________________________________

 

Street Address



City

State


Zip

Telephone Number:  _____________


_____________________________________







Tax Exempt Number of Non-Profit Organization

Facility to Be Used:  __________________________________

Date(s) of use:  _________________________

Time of Use:
From: ______am ______pm










   To:  ______am  ______pm

Purpose of Use:  ____________________________________________________________________

The Organization hereby releases, acquits and forever discharges Bay Haven Charter Academy, Inc., its officers, agents and employees, of and from every claim, demand, cause of action or right of whatsoever nature or kind, for personal injuries, illness, disease or damage to property, arising from or associated with this agreement or the use of school facilities, equipment or property  by the Organization or any of its officer, agents, employees, contractors or students, sustained at any times in the future by the Organization or any of its officers, agents, employees, contractors, or students, except as may result solely from the negligence or intentional act of the School Board, its officers, agents or employees.  Further the Organization agrees to defend, indemnify and hold the School Board, its officers, agents and employees harmless of and from every such clam, demand, cause of action or right of whatsoever nature or kind, except as may result solely from the negligence or intentional act of the School Board, its officers, agents or employees.  The Organization, at its own cost, expense and risk, shall defend any legal proceedings that may be brought against the School Board on any claim or demand arising out of the use of the School Board’s facilities, equipment or property and shall satisfy any judgment that may be rendered against the Board.  The School Board shall notify the Organization of the receipt of any such claim or demand.
The Organization agrees not to reassign or sublet the facilities, equipment or property requested herein or any part thereof for any other purpose than specified herein.  The Board reserves the right of use of the facilities, equipment or property and agrees to notify the Organization of any changes to this Agreement within 48 hours of the Organization’s activity.  Organization agrees to pay rental fees in advance and reimbursement for any damage to the facilities, equipment or property herein within 10 days of the date of billing.  Organization further agrees to provide to the Board proof of public liability coverage in at least the amount of $100,000 per person and $200,000 per occurrence 48 hours prior to use of the facility, equipment or property.  Organization shall adhere to host facility regulations and procedures, School Board policy, and applicable state and federal laws regarding use of school facilities, equipment or property.  

The Organization agrees to clean the facility and return all furniture, fixtures and equipment to proper locations and working order; to complete the facilities use check list each week and render it to the indicated authority; to handle keys and alarms at the highest level of security recognizing the requirement for full reimbursement should the key be lost or stolen for re-keying facilities.   Special events such as banquets and the use of any kitchen facilities/equipment shall require securing a kitchen employee to oversee the use of said facility at a rate of $25.00 per hour payable in cash upon completion of the event.
Signature of Authorized Representative of Organization:  _______________________________  Date:   ___________







     Title:   _______________________________
=============================================================================

Section 2:  TO BE COMPLETED BY APPLICABLE SCHOOL BOARD ADMINISTRATOR

FEE SCHEDULE








FEE TO BE ASSESSED: ________(1st hr)
Daily Rate per Classroom:  $10.00








          _______  (add’l)


Cafeteria, Auditorium, Gymnasium

$45.00 for 1st hour, $25.00 for each additional hour

School Soccer/Softball Fields

$50.00 Each Game

Electrical Fee (as appropriate)

$30.00 Each Game




TOTAL: __________
If any facility is used for a profit making activity, the fee assessed shall be equal to 10% of the gross proceeds or the fee set forth above whichever is greater.
Agreement for temporary use of facilities

Assigned BHCA administrator or faculty member __________________________

Assigned BHCA custodial personnel _____________________________________

1. Custodial staff shall arrive on site a minimum of ½ hour prior to the scheduled event to open up and make preparations for use of the facility.  If a longer period of preparation is necessary the organization “User” using the facility will need to make prior arrangements.  The custodian shall remain on premises for at least one hour after the official start of the event in order to make certain all needs are met.  They may not be relieved earlier.  If the “User” for the event needs the custodian for longer periods of time they shall coordinate with the custodian in advance.  If the custodian leaves during the event the custodial staff shall remain on call via cellular phone with the “User” for the event.  The custodial staff shall return at least one hour prior to the ending time scheduled for the event.  They shall remain up to a minimum of one hour after the last person departs from the event to lockup and clean up the facility.

2. The custodial staff shall be paid directly by the “User” on the date of service at the end of the service time at a rate of $25.00/hour for all hours worked.  If the event is scheduled to begin at 8:00 a.m. the custodian shall arrive at 7:30 a.m. and remain on premises until 9:00 a.m. That will constitute the first 1.5 hours of service.  If the event ends at 5:00 p.m. the custodial staff shall return to the site at 4:00 p.m. and remain until at least 6:00 p.m. to lock up and clean up.  That will constitute 2.0 hours.  The total time of service shall be 3.5 hours.  

3. The “User” shall have the opportunity to vend any items relative to their activity or event on site.  

4. Any food or concessions shall be secured by the contacting the BHCA Boosters at 248-3500.  They shall have right of first refusal to offer concessions.  The BHCA concession stand shall not be available for use by any group except the BHCA Boosters or unless a qualified Booster representative is on site to monitor and be responsible for the concession stand and its contents.

5. The final check for use of facilities shall be given to a BHCA representative on the site at the conclusion of the activity unless prior arrangements have been made.  

6. Bay Haven Charter Academy is not responsible for the failure of utilities or equipment failure during the time of use of any facility on campus.

7. No “User” shall alter any physical structure, electrical system, HVAC system or equipment on the campus without the express permission of the Principal.
8. All “User” requirements for equipment, space, electrical, HVAC or other shall be expressly presented to the facility coordinator in advance of the use of the facility.  In addition, the “User” shall be diligent to reduce the use of utilities during the use of the facility.

9. Any damage to the facility during time of use by the “User” shall constitute prompt restitution on behalf of the “User” within 60 days of the time of use based upon quotes for repair and or replacement of the loss.

10. Any extra requirements for facility or utility use shall incur an additional cost for use of facility at the discretion of the Principal.

