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VISION 
 

High Expectations / High Achievement 
 

 
MISSION 

 

As a community school of ñchoiceò for teachers, 
parents & students, our mission is to strive together 
to teach beyond the standards in order to meet each 

childôs needs through motivating students to reach 
their unique potential. 

 
Students are considered tardy after 7:40 a.m. and must 

report directly to the front office for a tardy slip. 
 

DISMISSAL TIMES 
 

K ï 2     2:15 
3 ï 5      2:25 
6 ï 8     2:35 
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A Message from the Principal 
 

 Each family is part of something very special at Bay Haven 
Charter Academy.  The ñBayò in Bay Haven represents all of Bay 
County and the ñHavenò signifies that our permanent site is in Lynn 
Haven 
  

Parent involvement is a key component to any childôs 
academic, social and emotional success.  At Bay Haven it is a 
fundamental component for each childôs wellbeing.  Our top caliber 
faculty and staff have been chosen because they share in the belief 
of raising and educating children to their highest potential.  
Together we can achieve these goals. 

  
The first eight years have been successful and the community 

response overwhelming.  We appreciate the 98% recommitment by 
our clientele.  Thank you to all of our parents, faculty and staff who 
worked so very hard to help children achieve.  Parent/Teacher 
conferences will be held during the year with progress reports and 
report cards detailing achievement in between. 
  

Challenge is important for all children, but not to be made so 
difficult that they feel lost or so easy they become bored.  We will 
work with the parents to attain a balance for each child. 
 

The twenty hours of required volunteer time can be reached by 
helping with the lunchroom, classroom, playground, field trips and 
fund raisers.  The time spent as a classroom volunteer is especially 
appreciated.  This is not a drop-in affair.  We schedule our parents 
to assist with meaningful academic intervention strategies.  It is 
fairly prescriptive and a welcome help to the learning environment. 
 

Thank you for sharing your children with our family of faculty 

and staff at Bay Haven.  If you have any questions or needs please 
contact Larry Bolinger, Chuck Polk, Sharon Baskevic or me.  We are 
here to serve you. 
 
Dr. Tim Kitts 
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BAY HAVEN CHARTER ACADEMY 
We will follow the Bay District Schools calendar for the first semester.  

The second semester is exclusively a Bay Haven calendar. 

School Year 200 9-20 10  

First Day of School  Monday August 24 

Labor Day (Holiday for All)  Monday September 7 

Columbus Day (School Out for Students and Teachers)  Monday October  12 

End of Grading Period  Friday October  27 

Veterans Day (School Out for Students & Teachers)  Tuesday November 11 

Fall Break (School out for entire week for Students & Teachers) Monday November 23 

Thanksgiving (Holiday for All)  Thursday November 26 

Return from Fall Break Monday November  30 

Christmas Break Begins (Early Release) Friday December 18 

    

Return from Christmas Holidays (Students) Monday January 4 

Martin Luther Kingôs Birthday (Holiday for All)  Monday January 18 

End of Grading Period Thursday January  21 

Records Workday for Teachers (School out for students) Friday January  22 

Winter Break (School out for Students and Teachers) Monday ï Tuesday February 15-16 

Students return Wednesday February 17 

End of Grading Period Tuesday March 30 

Spring Holidays Begin (School out for Students and Teachers) Monday April  5 

Return from Spring Holidays Monday April 12 

Memorial Day (School out for Students and Teachers) Monday May 31 

End of Grading Period, Last Day for Students (Early Release) Wednesday June 9 

 

 
 

BHCA Board meetings are the first Thursday of each month  at 6:00 
p.m.   SAC Meetings are the fourth Thursday  of each month  at 5:00 

p.m.   Foundation meetings are held once  each month.   Times are 
subject to change.  

 
 

 

 
 

 
 

 
 

Report To Parents 

November  4   

January  29    

April  14    

Elementary   June 9    

Middle 
School  

June 15   
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ABSENCES:   

 
Anytime a student returns to school after an absence, a note MUST be brought from 

home.  DOCUMENTATION FOR EXCUSED ABSENCES MUST BE FILED WITH THE 
PRINCIPALôS OFFICE WITHIN THREE (3) DAYS OF THE ABSENCE OR THE 

ABSENCE IS UNEXCUSED.  If a student is going to be absent, please call the school 
office before 8:00 a.m. at 248 -3500 .  By the next school day, it is the responsibility of 

the parents or legal guardian to determine the reason for each absence that has not 

been preapproved.  Parents or legal guardians shall be required to justify the studentôs 
absence.  Justification will be evaluated based on the policy below regarding excused or 

unexcused absences.  The fi nal decision for approval will rest with the school principal.   
Failure to successfully notify the parents will NOT negate the attendance policy.  

Acceptable excuses for studentsô absences are illness (physicianôs note required after 5 
days) , a death in t he family, a dental or doct or appointment (statement from doctorôs 

office required), court appearance, a school -sponsored event or activity that has been 
previously approved or religious holiday.   Students may be released from school in order 

to participat e in a religious observance upon written request of his/her parent or legal 
guardian.  

 
Unexcused absences are those absences that are not justified according to the rules of 

this policy by the parent or legal guardian.  In addition, truancy, out of school 
suspension, expulsion and/or skipping are considered unexcused absences . 

 

If you need to take your child out of school before the end of the school day, you must 
come to the school office and sign him/her out .  A  school employee will send for your 

child.  (See page 14 ñEarly Dismissalò). Students will not be dismissed from the 
classroom, only the front office.  Early dismissal after a field trip is not 

permitted.  A field trip is the classroom. 
 

Skipping class is defined by one or more of the following crit eria:  
1.  Failure to check out when leaving school before the end of the official school 

day.  
2.  Absent from class without parents or legal guardians knowledge and/or 

permission.  
3.  Absent from class without teacher knowledge and/or permission.  

 
Although the school does not support students missing school for vacation purposes, any 

student missing school for vacation must notify the administration.  Notification must be 

made in writing at least two weeks in advance so teachers can have the appropriate 
work ready for each student.   This will be considered part of our Family Leave Policy.  

Students with a 2.0 or lower G.P.A. in core subjects are encouraged not to miss school.  
(See core subjects for field trips on page *****)  

 
Attendance!  Attendance!  Attendance!  Yes, your child(ren) must be in attendance 

160 out of 180 days or they may be considered for retention.  Yes, you may check your 
child out, but not any sooner than 15 minutes before the scheduled end of the school 

day unless the checkout is due to a verifiable illness or a doctor/dentist appointment.  
Yes, y ou must provide a request two weeks in advance, in writing, to the principal 

requesting Family Leave.  Non-emergency Family Leave will not be granted 
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during exam weeks.  You may have 5 days of Family Leave pe r year  and it must be 

demonstrated that the leave cannot be taken during school breaks .  Students must 
make up their work either before they leave or within 5 days of their return to receive 

credit.   If your child is receiving a ñDò or ñFò in a class the administration  strongly 
suggest s you NOT take leave.  The principal has the authority NOT to approve leave 

requests.   Denial of family leave will be considered an unexcused absence.  
 

Students need to be in class on time, turn the ir  work in on time and main tain personal 
responsibility for their education.  Of course, the personal responsibility aspect is 

developmental and increases dramatically as students reach the middle school years.  
Parents are able to check the assignments on line, communicate through planners, have 

conferences with teachers, visit and assist in classes and become involved outside of 
regular school time.   Parents, by the time your child enters the 6 th  grade, he/she  must 

become responsible , and you must ñcut the apron strings.ò 
 

Make Up Work ï Excused Absences:  Students are expected to make up all 

work missed during excused absences.  The student must contact the teacher on 
the first day back in school in order to make arrangements to make up the work 

within five (5) school days.  The t eacher and/or the principal may grant 
additional time for making up work if warranted by the individual situation.  All 

assignments including tests and exams announced in advance of the 
studentôs absence must be made up on the day the student returns to 

school.  Teachers have the prerogative to require a student on school or 
administrative leave to complete work assigned in advance of the leave . 

 
Make Up Work ï Unexcused Absences:  Students are responsible for making 

up all work missed, including tests and exams, during an unexcused absence.  All 
work must be completed and returned to the classroom teacher upon the studentôs 

retur n to school.  The student will receive a grade of no higher than 60% on all 
work made up.  All passing grades will be recorded as a 60.  All earned grades 

below a 60 will remain as the earned grade.  

 
If the unexcused absence is due to a suspension of one to three (1 ï 3) days, the 

student must contact the teacher upon the studentôs return to class to make 
arrangements to make up with in five (5) school days work missed.  

Parents/guardians of students suspended for more than three (3) days are 
responsible for contacting the school by the end of the third day of suspension and 

obtaining the missed work assignments.  
 

Minimum Attendance   A student may be in jeopardy of being retained if he/she fails to 
attend school for at least 160 days in a school year.  

Á Stay home when sick: Those with any fever  or flu - like illne ss should stay home 
for at least 24 hours after they no longer have a fever, or signs of a fever, 

without the use of fever-reducing medicines. They should stay home even if 
they are using medication .  

Á Hand hygiene and respiratory etiquette: Stay home when sick, wash hands 
frequently with soap and water when possible, and cover noses and mouths with a 

tissue when coughing or sneezing (or a shirt sleeve or elbow if no tissue is availabl e).  

http://www.flu.gov/plan/school/k12techreport.html#stayhome
http://www.flu.gov/plan/school/k12techreport.html#hand
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ARRIVAL:  
 
Teaching and learning begin at 7:40 a.m.  Students are expected to be in their 

seats no later than 7:40 a.m.  Students need to learn the importance of regular 
school attendance.  In addition, it is important that students report to school on 

time.  There is supervision before 7: 00  a.m. for students, but there is a fee for Before 
Care.  Any drop off before 7: 00  will be charged for Before Care at a rate of $2.00/day.  

Students arriving before 7:3 0 a.m. are expected to report directly to the  playground  if in 
grades K ï 3, and to the cafeteria if in grades 4 -  8.  This may adjust as the year 

progresses, but for now we appreciate the cooperation.  
 

 

 

 
 

Parents who wish to walk their children to class in grades K ï 3 will need  to enter the 

sou th parking lot  (see map) .  You must parallel park on the outside edge of the southern 

most parking lot if you arrive before 7:40 a.m. or, you may park in the  visitors lot 
directly in front of the school .  Parents sometimes arrive late.  If  you arrive after 7:4 0 

a.m. , you must report to the office and sign in your child ren .  They will receive an official 
pass to class.   

 
CAFETERIA PROGRAM: 

Make ALL lunch checks payable either Bay Haven or Bay District Schools 

 
Lunch     Regular Price  $2 .00  ( includes milk) for elementary   $2.25  for middle school  

     Milk   $0.30     Students are not  allowed to bring carbonated  
beverages or iced  coffees to school.   

    Juice   $0.30   Milk, juices & water are available.  
 

6 ï 8  

Building 
Gym 

Cafeteria 

2 ï 4 

Building 

K ï 2 

Building 

Front 

Office 

N 

 

W            E 

 

S 

5th Grade       

 Center 
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Students may brown bag their lunches if they so desire.   Bay Haven  also  has a contract 

for food service with Bay District Schools.  BDS supplies the equipment, personnel and 
food for our children to have lunch.  We supply the cafeteria space for dining.  

 
1.  A monthly BDS Menu will be sent home with  your child in advance of the 

upcoming monthôs offerings.  You may also access the BDS lunch menu online 
at www.bay.k12.fl.us . 

2.  Each student will have a lunch account set up in the cafeteria computer.  
Students will  prepay for lunches by deposit to their individual accounts.   

Parents must write a check for prepaid lunch, separate from all other 
BHCA costs or fees, to Bay Haven with the studentôs name, grade and 

lunch # in the memo on the check.  Thank you. 
3.  Lunches wi ll be prepared daily at BH CA.  Employees will serve lunch and 

student s will eat in the cafeteria .  Those brown bagging may purchase milk.  
This does not necessitate prepay.   

4.  STUDENTS MAY NOT CHARGE ANY LUNCHES.  

5.  Due to student safety, we will no longer be a ble to warm lunches brought form 
home.  

 
You may prepay lunches by writing a check to Bay Haven.  

 
Free/Reduced Price Lunches:  Students who may qualify for free or reduced lunch 

must complete the appropriate paperwork .  Applications for Free or Reduced Pric e 
Lunches will be sent home with students the first day of school.  Free and Reduced 

applications can be completed any time during the year.  Parents must ap ply for this 
benefit yearly.  Applications  should be completed and returned to the office as soon as  

possible.  Notification pertaining to qualification for free/reduced lunch will be 
communicated promptly.  

 
Behavior:  Conduct in the cafeteria reflects a studentôs home training.  Students should 

eat in an atmosphere that is pleasant and conducive to good  habits.  Please discuss 

good dining  manners with your child.  Students will sit at assigned tables and follow 
specific rules for lunchroom behavior.  The expectations for quality table manners and 

courteous behavior are very high.  Eating etiquette is val ued and will be taught to all 
children.   Upper level students will clean lunch tables after lunch.  

 

 
DISCIPLINE PROCEDURE:   

 
Discipline is the process of changing a studentôs behavior from inappropriate to 

exemplary.  We are never satisfied with merely st opping poor behavior; we desire to 
teach the student to do what is right.  We do not discipline a student out of anger or for 

sake of convenience, but with a loving desire to help the student to do what is right.  
Though few students desire discipline, the y often need it in order to reach their full 

potential.  

 
Each teacher will establish appropriate procedures for discipline in his/her classroom 

based on these guidelines.  The following list is not all - inclusive.  
 

http://www.bay.k12.fl.us/
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1.  Students are expected to respect the autho rity of teachers  and all aides .  All 

teachers have authority over all students, and not just those assigned to their 
class.  

2.  Malicious destruction of school property results in the replacement, repair or 
payment for damages by either the student or his/her parents.  The placement 

of stickers or writing on school property is forbidden.   Textbooks are considered 
school property.  

3.  Students shall help keep the school clean at all times.  There is to be no gum 
chewing in any of the school building or on the school grounds. 

4.  Items such as water pistols, matches, electronic devices, skateboards, toys, 
weapons of any sort, etc. are not permitted at school.  

5.  No notebooks, albums, magazines, lunchboxes, etc. will be permitted that carry 
pictures or slogans referring to th e drug culture or  alcohol.  No profane, abusive 

or slang language is to be used.  
6.  Zero tolerance for aggression.  

 

The Bay County School Board passed a Code of Student Conduct that lists violations and 
disciplinary actions that must be taken in order to deal  with misconduct.  The Code of 

Student Conduct will be given out the first week of school at Bay Haven Charter 
Academy.   Bay Haven will comply with the BDS Code of Conduct, but retains the right to 

elevate standards and expectations for behavior.   (Please see ñDismissal from Bay 
Havenò on page 19). 

 

STUDENT DISMISSAL/PICK UP:   

 

Students must leave the school grounds immediately after dismissal unless enrolled 
in the aftercare program or continuing education.  Parents MUST wait for their 

children outside th e school.  Students are not expected to hang out after school.  If 
your child is here more than 20 minutes after dismissal time, you child will be 

taken to aftercare and you will be charged the aftercare drop-in rate. 
 

Pick-up plans should be finalized before the student comes to school.  
However, should an emergency arise and the parent has to phone to leave a 

message for a student regarding pick up, the parent must do so before 1:45 
p.m.  If a parent calls after this time we cannot guarantee that the student will 

receive the message. 
 

Before releasing a student from school, the principal or his/her designee shall establish 

the identity and authority of any individual who seeks the release of a student from 
school.  A student shall be released only to the p arents or legal guardians or other 

person authorized by the parents or legal guardians on the studentôs Emergency 
Information Form.  Should a person other than one  authorized by the parents or legal 

guardians request the release of a student, the principal  or his/her designee shall first 
obtain verbal consent of the parents or legal guardians before releasing the student.  In 

the event that a dispute arises between parents regarding who is authorized to pickup a 
student from school, the student shall be rel eased only to the parents or legal guardians 

registering the student for school.  Parents or legal guardians shall fill out and return to 
the school a new Emergency Information Form at the beginning of each school year.  At 

the discretion of the principal,  the guardians may be asked to physically sign the student 
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out.  Parents/legal guardians or other persons authorized by the parents/legal guardians 

to pick up a child must have a picture ID to prove they have authority to remove the 
student from campus.  

 
To avoid having the school become involved in personal family conflicts, parents or 

guardians should submit to school  authorities copies of any legal documents which 
indicate who has legal access to the child and his/her records during school hours.  In 

the  absence of legal documentation school officials will provide access only to those 
individuals whose names appear on the student data card.  Friends and strangers will be 

denied access to a student in the absence of verified parental consent.  Even if we k now 
you are a parent, but you do not have court specified rights to pick a child up at a time 

different fro m that specified , we will need to secure permission prior to release.  
 

ALL PARENTS MUST REMAIN OUTSIDE THE SCHOOL BUILDINGS prior to 
dismissal time.  A pick-up and drop-off traffic plan is included with this 

handbook.  Please follow it to ensure the safety of students.  For all others, 

teachers will bring the students to the designated pick-up area or for bus 
transportation. Please do not block in the driveway or access areas. 

 
There is NO PARKING on Hawks Landing Blvd at all.  Lynn Haven Police 

Department will ticket drivers who park on this street. 
 

EARLY DISMISSAL:   

 
Any student leaving school prior to dismissal will have an early dismissal logged t o 

his/her record.  
 

¶ Any time a child has 3 unexcused early dismissals in one month, the parents 
will be sent a note reminding them of the academic mission of BHCA and 

requesting communication.  
Excused early dismissals are given for doctorôs appointments with 

notes from the doctor and for extreme emergencies. 
After 5 unexcused early dismissals in a grading period:  

¶ A letter will be sent requiring a conference to explain the seriousness of the 
matter and go over the consequences of another early dismissal.  

If a nother early dismissal occurs in the same grading period:  
¶ Parents will have the option of:  

o Child can return to school if accompanied by the parent for the entire day.  

o Parent can complete 6 hours of volunteer work at the school within one 
month.  

If option 2  is chosen and not fulfilled, option 1 will be required to be completed.  
 

After 20 early dismissals during the school year, a child may not be invited to 
return to BHCA the following school year. 
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DRESS CODE:   

 
THE NUMBER ONE UNIFORM VIOLATION IS UNTUCKED SHIRTS. 
 

A higher standard of dress encourages greater respect for individuals, students and 
others, and results in a higher standard of behavior.  Our dress code guidelines indicate 

appropriate school dress during normal school days.  BHCA reserves the r ight to 
interpret these guidelines and/or make changes during the school year.  Students are 

expected to follow these guidelines.  Every student in attendance shall wear the school 

uniform.  Daily, teachers will have students recite the Pledge of Allegianc e, offer a 
Moment of Silence  followed by a Uniform Check List .  The checklist will be accomplished 

without public notification.  The list of violations will be retrieved by the office and 
parents notified by either a telephone call or letter regarding the first or second 

violation.  The third violation in a 9 week period will indicate that the parent and student 
have made the choice to have the student called to the office and wait there until the 

parent can be contacted to remedy the violation .  We all des ire the students to be in 
class, but we cannot have a policy that some follow and others do not.  Multiple other 

methods for compliance have not proven fruitful.  
 

Parents select to have their children attend Bay Haven with full 

acknowledgement of the expectations and policies.  Purchasing uniforms from 
BHCA designated and approved vendors is a policy requirement.  Parents may 

not purchase an article of clothing and have it embroidered with the Bay Haven 
logo or Bobcat logo.  This is a copyright infringement. 
 

Hair:   Hair must be neat and clean with no ñunnaturalò colors i.e. fluorescent, pink, 

bright green, Mohawks, etc.  No hats, bandanas or headbands may be worn.  
Essentially, no headwear except hair bows for girls, hair bands, etc.  If there is a 

question , please ask.  
 

Shoes:   Students must wear closed heel and closed toe shoes with socks at all times.  

No sandals, flip - flops , heavy military type boots or shoes with metal tips may be worn.  
We prefer no boots of any style.  Heels must be a reasonable heigh t.  
 

Shirts:   Uniform shirts must be tucked in.  Shirts are purchased through Zoghbyôs in 
several colors with the school emblem.  Each child is required to have one polo shirt in 

royal blue.  THESE ARE THE ONLY SHIRTS PERMITTED TO BE WORN IN SCHOOL. 
 

Bottoms:   All uniform bottoms that have belt loops must be worn with a belt  through 

the belt loops, worn at the waist and be in good repair.  Students may not wear belts 

if they do not have belt loops.  All belts worn must fit within the belt loops.  Girls  are 
also permitted to wear skorts, skirts and jumpers.  Uniform  Capri pants are allowed if 

purchased from Zoghbyôs. NO RIVETS, CARGO PANTS, CARGO SHORTS, OVERALLS, 
ZIP OFF STYLE PANTS, OR JEANS OF ANY COLOR OR STYLE ARE ALLOWED.  

DENIM OF ANY COLOR IS NEVER AN OPTION. 
 

Shorts, skirts, skorts must not be shorter than 5 inches above the knee. 
 

Colors:  Khaki or Navy only.  Bottoms are purchased through the school uniform 

company or specific French Toast items chosen by the academy in the colors chosen by 
the acade my.  French Toast items MUST be exactly the same style as those available at 

Zoghbyôs.  Check before you buy.  
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NO LEGGINGS, ONLY TIGHTS WITH FEET.  NO LYCRA UNDERGARMENTS AS 
PANTS (WORN WITH SKORTS, SKIRTS OR SHORTS). 
 

General:   Boys and girls may not wear  body piercing other than earrings or studs in 
their ear lobes, only for safety purposes.  At no time are students to wear anything 

offensive, immodest, or deemed inappropriate by the faculty.  
 

Outerwear:  All K -8 will be required to wear Bay Haven approve d ñlogoò outer wear.  

This apparel may be purchased exclusively at Zoghbyôs.  This shall include the 
windbreaker, sweater, sweatshirt, fleeces , and Rugger jacket with hood.  Students who 

have  rented the approved  athletic warm -ups and are currently on a Bay  Haven team 
(extra -curricular activity) shall be eligible to wear the warm -up top for that sport during 

the season only .  The full warm -up can be worn on game days.  At the end of that 
particular season the warm -up will be returned.  No other type of warm -up will be worn.  

If a particular sport desires to purchase t -shirts or sweatshirts after or during a season 

they will given one week to wear them and then only  on Spirit Days thereafter.  No 
other type of outer wear shall be approved to be worn inside or outside the buildings 

while on campus, field trips or athletic events while representing Bay Haven.   
 

Students shall not wear unapproved outer wear inside the building during classes.  The 
temperature is set at a comfortable level.  If you need to wear so mething for warmth; 

sweatshirts and sweaters are available at Zoghbyôs.  Teachers have the authority to 
state what type of approved outerwear may be worn in their classroom if it is cold .  

Jackets are not approved to be worn inside the classroom buildings.   Students may wear 
jackets and approved outer wear while moving outside between classes and while 

traveling to and from the cafeteria for lunch.  
 

Uniforms:  Uniform shirts are purchased through Zoghbyôs.  Navy and Khaki shorts, 

skorts, jumpers and pants a re purchased exclusively through Zoghbyôs or French Toast.  
NO CLIENTELE MAY HAVE SHIRTS, JACKETS, SWEATERS, JUMPERS, CAPRIôs, 

HATS, ETC. FROM OTHER CLOTHING VENDORS EMBROIDERED SCREENED OR 

PRINTED WITH THE BAY HAVEN OWNED LOGO.  ALL INSIDE AND CLOTHING 
MUST BE LOGO WEAR.  NO OTHER TYPE OF CLOTHING MAY BE WORN. 

 
Minor violations will be handled as per policy, major violations as determined by BHCA.  

Administration may constitute a third offense response for a first violation.  
 

Violation of Uniform Policy :  
 

First Offense in 9 Week Period  
 Letter to parent  

 
Second Offense in 9 Week Period  

Phone c all to parent  by  Bay Haven, automatic letter to parent.  Parent will be 
requested to come to school to remedy the situation in a timely manner.   

 

Third Offense in 9 We ek Period  
 Discipline referral for defiant behavior will be recorded.  
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Child called out of class  with phone call to parent  by Administration, potential ISS, 

OSS or Saturday school for repeat violations . 
 

Fourth Offense in 9 Week Period  
 Potential dismissa l from BHCA    
 
Dress Code for School Dances (Middle School) 
 

Only Bay Haven students are allowed to attend Bay Haven dances.  
 

Boys and Girls -   NO DENIM  
 

Girls (Think modesty)  
¶ Dresses or skirts to knee (uniform pants are acceptable)  

¶ No off the shoulder or ha lter apparel  

¶ All dresses must have a minimum of 2 inch straps  
¶ V-neck or scoop neck tops must have a T -shirt or camisole underneath with the T -

shirt or camisole tucked in  
¶ Absolutely no cleavage may be showing  

¶ No mid - riff may be exposed ---  period  
¶ No bare ba ck 

¶ Sandals or dress shoes are acceptable  
 

Boys  
¶ Dress shirts (button down)  

¶ Polo shirts  
¶ Dress pants (uniform pants acceptable)  

¶ All shirts must be tucked in  
¶ Belts required  

¶ Clean shoes and socks required (No sandals)  

 
Students will report to the entrance by Mi ddle School drop off and will be checked in to 

the dance by chaperones.  Parents may not drop students and leave until all apparel is 
approved.  The students must pass the acceptable dance dress test.  There will be a 

window of time for drop off.  If you a re not here on time or you fail the dress test, you 
may not be able to enter the dance.  The window of time is 30 minutes after the dance 

begins.   
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ELECTRONIC DEVICES: 
Students may not use any electronic devices during the s chool hours of 7:00 a.m. to 
2:4 0 p.m.  or while under the supervision of faculty and/or staff.  Students may not use 

said devices while engaged in any academic, club or athletic activity without permission 
of the faculty or staff member in charge.  
 

 Cellular Telephone Policy  
Effective 8 .01.09  

Students shall not use any cellular telephones during the school hours of 7:00 a.m. to 

2:40 p.m. or while on approved school trips (except for times when the students are in a 
theme park, on the bus or in the hotel or as otherwise allowed by the ad ministration). 

Any student may bring cellular telephones onto school property; however, cellular 
telephones shall be kept in the studentôs locker or in an area designated by school 

officials for the storage of cellular telephones during school hours. Cellu lar telephones 
must be kept in an ñoffò mode during school hours. Any student who chooses to bring a 

cellular telephone to school shall do so at his or her own risk. School personnel shall not 
be responsible for damage, loss or theft of a studentôs cellular telephone while on school 

property.  
Violations of this policy will result in confiscation of the cellular telephone by school 

officials. Any confiscated cellular telephone will only be returned to the violating 
studentôs parent or guardian at the end of the school day and after a return of property 

form is signed by the studentôs parent or guardian. Repeated violations of this policy 
may result in other disciplinary actions, including but not limited to Saturday School, In 

School Suspension, or Out of Sc hool Suspension.  

 
Students may not possess any other type of electronic device, with the exception of 

calculators approved by the school, at any time.  These items shall be subject to the 
rules of confiscation.  The school shall not be responsible for any damage, theft or loss 

of any electronic device brought to the school property or at any school related function.  
The school shall not engage in any investigation for the return of lost or stolen items.  

 
EMERGENCIES:   

 

Illness: The importance of regular a ttendance cannot be over -emphasized, but 
students should not be sent to school when they are ill.  If a student becomes ill 

during the school day , and it appears they would be best cared for at home, the parent 
will be contacted.  There are very limited fa cilities in the school, making it impossible to 

keep sick students for long periods of time.  School personnel must be notified of any 
studentôs chronic illness (i.e. asthma, diabetes, heart conditions or seizures).  This 

heightens awareness is case of an emergency.  

 
Injury:  The procedures listed below will be followed for an injured student:  

 
1.  Teachers will send the student to the office if the injury is minor.  

2.  Teachers will notify the office if the student is unable to be moved.  
3.  Trained personnel will adm inister first aid.  
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4.  The parent(s) will be called and the injury described.  For a minor injury the 

parent will make the decision about removing the student from the school.  
Emergency contact persons will be called if the parent cannot be reached.  

5.  The Emerg ency Rescue Squad will be called for critical injuries that require the 
type of care that school personnel cannot provide and the parent or emergency 

contact will be notified.  
6.  An accident report will be completed and filed for most  accident s. 

 

FAMILY RIGHTS AND PRIVACY ACT:   

 

The revised Family Rights and Privacy Act  became a Federal law in November 1974.  The 
intent of this law is to protect the accuracy and privacy of student educational records.  

Without your prior consent, only you and authorized indiv iduals having legitimate 
educational interests will have access to your childôs educational records.  In special 

instances, you may waive this right of access to allow other agencies working with your 
child to have access to those records.  An employee of BHCA will be present during the 

viewing of all records.  Copy costs will be assessed after the first 10 copies at a rate of 
$.10  per copy.  

 

FIELD TRIPS: 
 

As a learning experience, teachers may plan field trips. Parents may be asked to assist 
the teacher as  chaperone. Parents serving in this capacity may not have other children 

accompany them. Parents who are officially selected to be chaperones may count their 
hours on the field trip as volunteer hours. The Guidelines for Chaperones form must be 
signed prior to any parent chaperoning a field trip. Parent chaperones are required to adhere 
to these guidelines. 

 

Participating in field trips is a privilege.  Students serve as representatives of the school; 
therefore, may be excluded from participation in any fie ld trip due to behavioral/conduct 

concerns or as outlined in Florida State Statutes 1003.31 -1003.33. Any school 
suspension may negate attending a field trip.  

 
Field trips which are an extension of classroom instruction, are designed for all students 

in a c lass or grade level to attend, and are within the scope of one school day (7:40 a.m. 
ï 3:00 p.m.) will not use student grades for eligibility (ex. Public library, museums, 

Apalachicola Estuary, Bay Arts Alliance productions, etc.).  

 
For middle school grade  levels only:  Grades will impact student eligibility to participate 

in field trips when field trips are optional for students or extend beyond 1 school day 
(ex. Williamsburg, Mobile Exploreum, choir/band, manatee trips, etc.).    To participate 

in field t rips, students in middle school must have a quarterly GPA of 2.5 or higher, with 
no Fôs and no more than 1 D in any class. The GPA used is the overall GPA, which 

includes all subjects/courses.  Participation will be determined by the most recently 
publishe d report card or progress report.  

 
Incentive field trips use criteria established by grade level teams,  which may  include 

behavior, tardies, grades and work habits.  Students must meet the grade level team 
established criteria to participate in incentive field trips.   
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Parent permission must be given for students to participate in field trips. The teacher will 
send permission slips and information about each field trip 2 -4 weeks prior to each field 

trip. Money and permission slips must be turned in accord ing to the teacherôs 
instructions, prior to the field trip or the student will not be permitted to take part in the 
field trip. The students must wear the royal blue uniform shirt on all field trips unless advised 
otherwise by the teacher. THE SCHOOL UNIFORM POLICY DOES NOT CHANGE FOR FIELD 
TRIPS. 

 

Two items are important for field trips. Field Trip Authorization forms must be filled out 
completely and signed and returned by the preset deadline for each field trip. The 

Authorization for Medical Treatment fo rm is required to be filled out completely and 

notarized for out of county field trips. This will be completed once at the beginning of 
each year.  
 

Once fees are paid for a field trip the fees are non-refundable. Field trip costs are  

predetermined based up on a certain number of participants who will share the total 

expense. The only consideration for a refund would be based upon a verifiable death in 
the family or an injury to the student that precludes them from field trip participation. 

Most fees are pre -paid and thus non - refundable.  
 

A field trip is the classroom regardless of location and the teacher is in charge. 

No siblings shall attend a field trip with a parent or parent chaperone. This is a  

classroom control and liability issue. No cellular phones m ay be brought on any field trip 
by students. Only the teacher in charge may send or receive telephone calls during field 

trips. Chaperones may bring cell phones for personal use when not on duty for student 
contact. Students may not use chaperones cell pho nes.  
 
Children may not be checked out of any off-campus field trip without prior approval from the 

administration. This is not recommended due to teacher  responsibility, instruction, 

confusion and liability.  
 

FIELD TRIP ACCOUNTS 
 
We are setting up Field Tr ip Accounts for Bay Haven students.  These accounts will be 

used for the 4 th  grade St. Augustine trip, the 5 th  grade Space Camp trip and the 8 th  
grade Williamsburg trip.  "Two types of field trip accounts have been designed to help 

students to make these t rips more affordable."  

 
General grade level account 

Bay Haven has set up several fundraisers through which the money earned goes 
directly into the grade level field trip accounts.  The money earned cannot be applied 

to a specific student but will go into t he general grade level field trip account.  When 
the school negotiates the final trip cost the fund will be used to reduce the cost thus 

saving the families money.  Any excess money, if over $10.00 per participant, 
charged during the payment schedule will be refunded to parents after all trip 

accounts are settled at the end of the year.  These accounts move with the grade 
level each year.  All money earned through QSP magazine sales, from business 

partners such as Prosperity Bank, 4 th  grade business expo et cégo into this account.  
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Up to 50% of all money earned can apply to a grade level trip until 8 th  grade and 

then 100% will apply.  This is so we do not deplete the accounts for the 4 th  grade trip 
and start again at ñzeroò for 5th  grade.  

 
Individual student account 

Each student will have an account set up at Bay Haven.  Parents, students, 
grandparents, etc. can put money into these accounts over time and thus reduce the 

shock of the ñall at onceò payment.  These accounts can be carried over year after 
year fo r the student and used to pay for the major field trips.  Any student who 

withdraws from Bay Haven prior to the beginning of the 4 th , 5 th  or 8 th  grades may 
request a full refund for all individual account money in the studentôs account.  Please 

note that o nce the year begins and the first payment for the field trip has been made 
then there are NO REFUNDS.  However, each trip will have waiting lists for those who 

miss the cutoff date for signing up.  Those bowing out of the trip may sell their space 
to the f irst student name on the list.  All transactions shall meet the schools past 

practices and procedures.  

 
Example:  The Williamsburg trip currently costs $625.00/student.  We will have 150 

students in the 8 th  grade this year.  If the 8 th  grade earns $10,000 in magazine sales 
alone this will reduce the cost per pupil to $558.33.   

 
All three of these field trips are exceptional and our goal as a school is to have 

all students attend these field trips.  The key to accomplishing this goal is fundraising 
to reduc e the cost and implementing a program of a scheduled payment plan.  

 
Contact Jean Seaman at Bay Haven regarding the individual student accounts.  Her 
number is 248 -3500 .   

 
GRADING SCALE: 
 
Grade K ï 2nd                                     Grade 3rd ï 8th 

 
E ï Excellent      90 ï 100%   A 

S -  Satisfactory      80 -   89%    B 
N ï Needs Improvement    70 -   79%  C 

U - Unsatisfactory     60 -   69%   D 
         0  -   59%   F 

 

GRIEVANCE PROCEDURE:   
 

If a student or his/her parents feel they have a grievanc e or complaint, they should do 
the following:  

1.  Carefully analyze the problem ï be sure you have ALL the FACTS.  

2.  Ascertain that you have a rational attitude about the problem.  
3.  Seek to resolve the problem with the teacher, if applicable.  

 
If there is no soluti on, meet with the School Administration.  Always start with  the 

teacher.  
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COMMUNICATION:   
 
Communication is absolutely essential for success in any human endeavor.  The 
administration and staff recognize this and will strive to facilitate open and frequen t 

communications with parents at all times.  Also, a n annual  survey will be conducted and 
your participation is crucial so that the school can determine areas that are working well 

and areas that need improvement.  
 

Student performance can only be at its hi ghest level when the students fill out the 
planners, parents check the planners daily and sign them acknowledging student work.  

Students must complete all work on time and turn it in on time.  Too many students 
perform work ñjust to get it done!ò  They do not do it the best it can be done.  Quality 

on- time on - task performance is crucial.   
 

In addition to the report cards and conferences, work will be sent home with elementary 

students in a weekly folder  from your childôs teacher.  The parent/guardian may  be 
asked to sign and return tests  by the following day.  Teachers have weekly newsletters 

online with information regarding homework.  If a parent has no internet access, a hard 
copy of the newsletter will be available upon request.  Progress Reports for m iddle 

school will be sent home once during the middle of each grading period.  Edline, a tool 
for monitoring student grades, is available for all 5 th  grade and Middle School parents.  

Edline is updated approximately every 3 weeks.  An activation code will be sent home 
within the first few weeks of school.  

 
Please feel free to consult with the office regarding any problems or questions that 

concern your child.  It is the desire of the administrators and the faculty to be of service 
to both parent and studen t, and every teacher welcomes a conference with any parent.  

We do urge, however, that such visits be made by making an appointment with the 
teacher at a convenient before or after -school hour.  Parents are asked not to meet 

with a teacher before or after class unless a conference has been scheduled in 

advance.  If there is a concern, it is BHCA policy to have the parent speak to the 
teacher first and then the administration.  

 
The school newsletter will be available online each month .  Please make sure that  you 

check your childôs backpack daily for notes from the teacher or from our staff.  
Information  can also be found on our website  at www.bhca.ws .   

 
It is extremely important that any change of address, telephone number s or other vital 

communications information or pick -up authority must be completed by the legal 
parent/guardian in person in the front office.  BY STATE LAW, two new proofs of 

address must be provided for changes of address. 
 

 
SCHOOL WIDE RULES 

 
   1.  Listen and follow directions the first time. 
   2. Keep hands, feet, body, and objects to yourself. 
   3. Speak kindly and be polite to others. 

http://www.bhca.ws/


 20 

   4. Wait to be called on before speaking. 
   5. Be respectful of school and personal property. 
   6. Wear all components of the school uniform  

according to expectations. 
  
ñHOMELEARNINGò POLICY:   

 
The purpose of homework is to develop study habits in children early on in their 

academic lives.  It is also used to reinforce concepts that have been taught or to work 
on projects that have been assigned.  If a  child does not understand his/her  assignment 

after trying to do it at home, please send a note to the teacher indicating the problem.  
 

The school charges a reasonable fee for an assignment planner and it  can assist  your 
child in keeping t rack of the homework.  The planner  cost s $5.00.  

 

Teachers use the following time schedule as a guide when assigning homework:  
 

 Grade K ï 15 minutes  
 Grade 1 ï 30 minutes  

 Grade 2 ï 40 minutes  
 Grade 3  & 4 -  45 minutes  

 Grade 5 ï 60 minutes  
 Grade 6 ï 70 minutes  

 Grade 7 ï 70 minutes  
 Grade 8 ï 70 minutes  

 
These times are a guide and are based on the average childôs ability and on 

concentrated, undistracted time for doing homework.  H omework assignment s may take 
less time one day an d may take slightly more time on another day.  A child who does 

not complete class work in class may have to com plete this  work in addition to 

homework.  
 

Assignments must be completed on time and be properly written.  The only acceptable 
excuse for incompl ete homework is the studentôs illness or a written note stating an 

emergency which prevented homework from being done.  If a student fails to bring in 
homework, he/she should complete it for the following day.  Teachers keep daily records 

of homework assig nments which are used in determining quarterly grades.   Always 
complete work, even if it is late. 

 
Parents may help in the following ways:  

¶ Show an interest in your childôs work 
¶ Provide a place and time for quiet study.  

¶ Assist in practicing with spelling wo rds and number combinations.  
¶ Encourage home reading and listen to your child read.  

¶ Review the homework for neatness and completeness.  

¶ Refrain from doing the work for your child.  
¶ Discuss problems related to home study with your childôs teacher. 

 

Teachers will coordinate in teams to 

balance homework loads.  Wednesday 

evening will usually be lighter.  Certain 

projects, tests, etc., will demand differing 

loads. 
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It is impor tant to note that ñhome learningò is the responsibility of the student. 

 
HONOR ROLL REQUIREMENTS: 

 

Third ï Eighth Grades Only 
 

High Academic Honors ï All Aôs in academic subjects. 
 

Honors ï All Aôs and Bôs in academic subjects. 
 

 
 

INSTRUCTIONAL BOOKS, EQUIPMENT, MATERIALS AND SUPPLIES: 

 
Students need to realize that books and materials are expensive and that they should be 

cared for properly.  Students are required to cover all books that are issued to them.  A 
brown grocery bag makes an excellent book cove r.  At the beginning of the school year 

some businesses offer free book covers to students.  Students should print their names 
and room number on the front of each book cover.  Books must not be written in or on.  

Charges will be made for damaged or lost b ooks and/or materials based upon 
replacement costs.  Students must learn to be responsible for the care of personal and 

school materials.  
 

Students will be expected to provide all basic supplies such as paper, pencils, crayons, 

rulers, scissors, markers, g lue etc.  Any additional supply needs will be requested in 
writing by the classroom teacher.  Please help your child come prepared for school 

by packing his/her homework and supplies in the evening to avoid the last 
minute morning rush.  Ultimately, it is the studentôs responsibility to check and to be 

sure that everything needed for the next day has been packed.  
 

LOCKERS 
 
Lockers are a privilege and not a right.   Middle schools students may rent lockers.  The 

cost is $5.00.  The locks and lockers are Bay H aven property and subject to search and 
inspection.  Students may bring their $5.00 to the teacher who will in turn issue a locker 

with a lock on it.  Students may use magnets to affix items to the inside of the locker.  
NO DRY ERASE OR PERMANENT MARKERS, TAPE, PAINTS ETC., may be used to 

cause damage of any type to the locker.  There will be a $10 minimum charge for 

damage to the locker.  Students will be charged for any damage to lockers as 
determined by the administration.  No illegal substances, weapons , pagers or other 

identified as against school policy shall be kept in lockers.  Every 9 weeks lockers will be 
inspected.  

 

LOST AND FOUND:   

 

Throughout the school year, items which have been lost are turned in to the school 
office.  Many of our problems w ould be solved if clothing and personal belongings were 

labeled with the studentôs name.  Anytime a student loses an item, he/she may come to 
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the office to claim it.  There are many items lost and never claimed each year.  These 

items are donated on a regu lar basis  to various charitable institutions.  THEREFORE, 
PLEASE HAVE YOUR CHILDôS FIRST AND LAST NAME ON ALL PERSONAL 

PROPERTY SUCH AS:  LUNCH BOXES, SWEATERS, RAINCOATS, ETC. 
 

MEDICATION:   

 

The administering or dispensing of any medicines (including non -prescription  

medication) to students by employees of Bay Haven Charter Academy without specific 
written authorization by the parent s and physician of the student is forbidden.  If it is 

absolutely necessary that the child take any medication while he/she  is in school, the 
parent  must sign an authorization form  and have the form completed by their physician .  

Please obtain this form in the school office.  The medication will be kept in the office and  
will be administered by office personnel. A parent may a lso choose to come to school 

and administer medication.   

 
PARENT TEACHER STUDENT PARTNERSHIP (PTSP):   
 
A great portion of each childôs day is spent at school; therefore, his/her growth and 
development become a joint responsibility between the home and sc hool.  Everyone is 

urged to become active in helping further the goals and growth of the PTSP.  
 

The faculty, staff and administration hope that all of the parents will become active 
members supporting the school and the association.  Officers will be elect ed yearly 

according to the schoolôs bylaws and district/state guidelines. 
 

The PTSP will sponsor fundraisers throughout the school year.  Monies generated by 
fundraising events will be used to purchase materials and equipment for the students, 

faculty, sta ff and general school purposes.  
 

PTSP board meetings are held regularly and are open to anyone who wishes to attend.  

All members are eligible to vote on issues brought before them for consideration during 
the general PTSP meetings.  

 

PARENT VOLUNTEER HOURS AND RULES:  

 
In order to maintain harmony and a positive atmosphere, all volunteers must abide by 

the following rule:  Under NO circumstances may any volunteer contact other parents or 

individuals for non -supportive, negative or derogatory communication.  If there is a 
concern, it must be addressed with the teacher(s) first at the appropriate time.  If not 

satisfied after this communication the parent shall contact the principal .  Failure to follow 
these procedures can constitute loss of privilege to volun teer in classes. Parents have 

many opportunities to volunteer their time both at school and at home.  Volunteer sign -
ups will be available at the Open House before school starts and during Back to School 

Night in late September.  Other opportunities are an nounced throughout the school 
year.  Parents are required to log the volunteer hours via computer.  These hours 

are recorded monthly so be sure to log in the month that you worked the hours.  
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Parents are required to volunteer 20 hours per family per year o r prorated to two hours 

a month if their children are accepted after school has begun.  We appreciate the 
additional hours beyond the required 20 that many of you will contribute.  This helps the 

school, your child and all children at Bay Haven.  
 

Section 1 002.33(10)(e)5.,F.S., states that a ñcharter school may limit the enrollment 
process only to target the following student populations:  éstudents who meet 

reasonable academic, artistic, or other eligibility standards established by the charter 
school and i ncluded in the charter school application and charter or, in the case of 

existing charter schools, standards that are consistent with the schoolôs mission and 
purpose.ò 

 
Consequently, if a new charter school includes the parent volunteer requirement in its  

application and charter, or if the requirement is consistent with the mission and purpose 
in an existing charter school, the parent volunteer contract is enforceable under Florida 

law.  Failure of a parent or parents to uphold or fulfill their responsibil ities under that 

contract would be sufficient grounds for that charter school to deny admission to the 
child the following year.  

 
 What counts toward volunteer hours?  

¶ Ciciôs pizza night (1 hr. per family member per pizza night) 
¶ SAC committee duties  

¶ General  meetings, Board meetings, Booster meetings, Choir meetings, 
Band meetings  

¶ Board member  
¶ Cub scouts  

¶ Working in the classroom  
¶ Helping with classroom items at home (decodable books, book orders, 

etc.)  
¶ Copying  

¶ Room parent duties  

¶ Eating lunch with child  
¶ Orienta tion  

¶ Media Center help  
¶ Lunchroom help  

¶ School sponsored work days  
¶ Working the drop off/pick up line opening doors for all children  

¶ Campus maintenance  
¶ School approved tutoring  

¶ Working sporting events  
¶ Working in aftercare  

 
What does not  count?  

 
¶ Parent - teacher  conferences  

¶ Reading to child  

¶ Homework help  
¶ Selling for fund raisers  

¶ Attending choir/band concerts  
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¶ Attending sporting events  

¶ Attendance or Disciplinary issues  
 

PEDICULOSIS: (HEAD LICE)   

 

Students will be checked periodically for head lice.  Students will be sent home if school 
personnel suspect lice in his/her hair.  All parents will be notified in the event of a case 

of head lice.  

 
The students MAY NOT return to school until treatment has been administered and all 

nits have been removed from the hair.  Up on returning to school, the student will be 
checked to determine if any nits are still present before admission to class.  

To prevent an outbreak of head lice, parents are asked to examine the hair of their 
children weekly, and shampoo frequently.  

Frequent incidence of Pediculosis may be referred to Child and Family Services.  

 
PROFESSIONAL POSITIVE INTERACTION PROGRAM:   

The strength of Bay Haven is found in several core values.  Parental involvement, a 
quality atmosphere in which to learn, higher expectatio ns for individual student 

performance, individualized approaches for each studentôs learning experience and 
uniforms that express pride, safety and cleanliness.  

 
Bay Haven has grown exponentially the past several years.  The charter required the 

growth and  that very growth created the possibility for the new school.  The majority of 

our clientele have a work ethic, they live through actions and not just words their 
personal responsibility and accountability and desire to put forth the necessary effort to 

be successful.  Some do not!  The ñdo notò crowd takes more time, effort, and program 
to maintain the qualities we all desire.  

 
Hence, the faculty and staff will be strongly implementing several programs that we 

believe will work toward maintaining the quali ties we all aspire to have at Bay Haven.  
We will implement a more aggressive Character Education program  in grades K-5.  This 

will be part of the curriculum in every class every day.  The program will center around 
16 character traits  such as loyalty  and respect .  The Student of the Month will remain as 

our Flagship Program.  Middle school students will have a character program built 
around Respect , Personal Accountability  and Responsibility , A Servantôs Heart and 

Quality on - time on - task performance . 
 

An i ntegral part of Bay Havenôs positive environment is character education.  This is true 

for students, administrators, faculty, staff, parents and their families.  This is a new 
school with a future to build.  

 
The expectation to which we shall all adhere is that a servantôs heart will best meet the 

academic, social and emotional needs of the children.  It is important that we all realize 
that argument, gossip, sarcasm and selfishness are destructive forces.  Time spent on 

these social ills detracts from our m ission of educating students.  Working together in 
harmony will be our strength.  
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If anyone perceives or experiences a problem with a faculty member, parent, staff 

member, volunteer, community member or student, it is a necessary part of the 
communication process to bring the matter to the principal.  Likewise, concerns over 

issues of curriculum, instruction, facilities or established programs need to be brought to 
the principal.  

 
Each studentôs enrollment at Bay Haven Charter Academy is a privilege.  Acting 

respectfully toward each other is an excellent model for character development.  We 
encourage and appreciate this support.  

 
 
 
PUPIL PROGRESSION: 

 
Bay Haven Charter Academy will follow the Bay County Schoolôs Pupil Progression 

requi rements and procedures for K ï 8 students.  
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BAY DISTRICT SCHOOLS 
ANNUAL NOTICE REGARDING DISCLOSURE 

OF STUDENT DIRECTORY INFORMATION 
 

Federal and State laws require that Bay District Schools, with certain exceptions, obtain your 
written consent prior to the disclosure of personally identifiable information from a studentôs education 
records. However, Bay District Schools may disclose appropriately designated directory information 
without written consent UNLESS you advise Bay District Schools to the contrary. 
 

Parent(s), adult students or former students shall have 30 days from the date of this notice to 
inform the studentôs school principal, in writing, that any or all of the directory information should not 
be released without their consent. Such directory information includes Bay District Schools has 
designated the following information as directory information: 

¶ A studentôs name, address, and telephone number (if there is a listed number) 

¶ Image or likeness in photographs, videotape, film or other medium 

¶ Date and place of birth 

¶ Major field of study 

¶ Current grade level 

¶ Participation in officially recognized activities and sports 

¶ Weight and height of athletic team members 

¶ Dates of attendance 

¶ Degrees and awards received 

¶ Most recent previous educational agency or institution (school or center) attended by the 
student. 

 
Directory information is generally not considered harmful or an invasion of privacy if released. 

Directory information relating to students shall be released only to the following: 

¶ In-school use of student directory information for official school business. 

¶ Student directory information, without addresses or telephone numbers, for school annuals, 
school newspapers, honors lists, and printed materials or programs for extracurricular 
activities. 

¶ Student directory information of junior and senior students may be furnished, upon request, 
Å to Armed Forces Recruiting Officers, including the U.S. Coast Guard, for their use in 
providing for mail out information to student in regard to opportunities available to them 
in the United States Armed Services; provided, however, that any student may request 
that his/her name not be given for this purpose. 
Å Florida public universities and colleges. 
Å United States Congressman and Senators and Florida legislators 

 

 
 

STUDENT SURVEYS 7.310 
 
 
The District shall cooperate with the federal government and state agencies such as 
the Florida Department of Health in conducting student surveys. These surveys shall 
be conducted anonymously and shall contain no personally identifiable information 
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from or on any individual student. Parents shall be notified of upcoming surveys that 
reveal information concerning one or more of the following items: 
 
Å political affiliations or beliefs of the student or the studentôs parent; 
Å mental and psychological problems of the student or the studentôs family; 
Å sexual behavior or attitudes; 
Å illegal, anti-social, self-incriminating, or demeaning behavior; 
Å critical appraisals of other individuals with whom respondents have close family 
relationships; 
Å legally recognized privileged or analogous relationships, such as those of lawyers, 
physicians, and ministers; 
Å religious practices, affiliations, or beliefs of the student or studentôs parent; or 
Å income (other than that required by law to determine eligibility for participation in a 
program or for receiving financial assistance under such program ). 
 
No student shall be required to participate in such surveys if the studentôs parent 
objects in writing to the studentôs participation. Parents shall have the right to inspect 
any such survey instrument before the survey is administered or distributed if the 
request is made within a reasonable period of time. Parents shall be notified annually 
at the beginning of each school year of this policy and the notice shall include 
approximate dates during the school year when any such survey is administered. 
 
 
Authority: §1001.41 , Fla . Sta t. 
Law Implemented: PPRA, Public Law 107-110, Title X, Part F, 
Section 1061 
History: New, December 10, 2003 

 

RIGHT OF STUDENT DISMISSAL 
 
FS 228.056 10(a) 7 identifies the charter schoolôs authority to develop and implement 

admission procedures and dismissal procedures.  The charter contract between Bay 
District Schools and Bay Haven Charter Academy, Inc. affords the charter school the 

right of dismissal as reflected on page 10 and 11 (E) Discipline.  
 

Rationale for dismissal  

Families and students who fail to meet the BHCA Board established policies for continued 
enrollment include:  

¶ Wearing Board approved uniform as designated by time and location  and 
manner as per BHCA policy.  

¶ Attendance requirements as per FS 1001.41 requiring a minimum of 160 
days of attendance.  

¶ Behavior as per BHCA policy.  
¶ Parent volunteer hours not being adequately met as per BHCA policy.  

 
Steps taken prior to dismissal  
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A.  Do cumentation  

1.  Document uniform violations and notify parent.  
2.  Document discipline violations and notify parent.  

3.  Document parent volunteer hours and notify parent.  
4.  Document attendance and notify parent.  

 
B.  Conferences  

1.  Refer for CST as appropriate.  
2.  Hold confe rences with parents and student regarding violations.  

3.  Hold dismissal hearing with parents and student.  
 

Dismissal Procedures  
1.  Letter to parent regarding intent to dismiss and requesting a hearing.  

2.  Final declaration of dismissal or option of withdrawal.  
3.  Tran sfer records to home -zoned school.  

 
 

BAY HAVEN CHARTER ACADEMY 
STUDENT ENROLLMENT PROCESS 

 

Students at Bay Haven Charter Academy are not selectively chosen by the school to 
attend the charter school.  It is important to clarify the fact that Bay Haven foll ows a 

process of student enrollment established by the FLDOE, submits to verification of the 
lottery process and lottery results by an independent certified auditor and has a 

computerized public record of student selection for all class and grade level off erings.  
 

It is true that Bay Haven is contractually restricted to a consultative ESE model.  This 
limits the type of students due to identified IEP needs.  Bay Haven currently serves ESE 

students, including gifted.  Apart from this, any student in Bay Coun ty may apply to 
attend the charter school and depending on available space will be eligible to attend 

regardless of academic proficiency.  

 
Process:  

1.  August 1 of each year ñOpen Enrollmentò via on-line application begins.  
2.  February 28 of each year ñOpen Enrollmentò ends. 

3.  A public lottery is held the second Saturday in March for all applicants.  
4.  A lottery is held in order to develop a wait list for the upcoming year.  Space is 

determined, prior to the lottery , after the current clientele inform the school of 
the ir intent to recommit for the upcoming year.  

5.  Student names for each grade level are drawn from a bowl in an open PUBLIC 
lottery certified by Carr Riggs and Associates.  This draw fills in open spaces for 

the maximum number of student slots available and th en determines the wait list 
for those students hopeful of being offered a space.  

6.  The certified list is then placed on the SIS Student Information System and 
students are offered space in the order in which the y were drawn in lottery.  

Siblings of existing students and children of employees and board members can 

move to the top of the list as per state charter school rules.  The parent of each 
student is contacted, in the order in which their name appears on the computer 
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and offered a space as one becomes av ailable.  They have 24 hours to respond.  

Each contact is recorded and time and date stamped in the computer.  
 

SCHOOL ADVISORY COUNCIL: 

 

A School Advisory Council is designed to advise the Principal on issues related to the 
overall operation of the school .  

 

SCHOOL HOURS: 

 

 6:45 ï7:00  a.m.Before Care on playground ($2 per day per student)  
7:00 a.m.  Office Opens ï Telephone is Answered  

 7: 00  a.m.  Earliest time which students may enter the cafeteria . 
 7:30  a.m.  Students may officially report to class  

 7:40 a.m.  School day officially begins  ï ALL students should be in their seats  

ready to learn at this time. 
 2: 35 p.m.  School day officially ends  

 2:15 p.m.  Report to Aftercare  
 3:30 p.m.  Office closes  

 2:00 ï 6:00 p.m.  Aftercare Program  
 

SEVERE WEATHER INFORMATION: 

 

Bay Haven Charter Academy will follow the same instructions as Bay County Public 

Schools in case of severe weather emergencies.  Parents should watch the local news for 
information about school closings.   

 
SPECIAL SAFETY SYSTEM: 

 

If you visit the scho ol, you MUST enter through the front door and check in with the 
front office staff.   You MUST have your driverôs license with you so that the front office 

staff can scan your license through the Raptor System.  A visitorôs badge will be printed 
for you an d you MUST wear the badge at all times while on campus.  

 
STUDENT GIFTS 
 

Please DO NOT send or bring gifts such as balloons, flowers, etc., to students.  Office 

space is very limited and we do not have the staff to deliver these.   If you send these, 
they wi ll held in the front office for pick up at the end of the day.  

 

STUDENTSô RIGHTS: 

 
Students have the right to feel safe from threats and bodily harm.  Disruptive behaviors 

are never acceptable, and when they occur, they will result in time out, exclusion f rom 

participation in class activities, suspension or recommended for expulsion.  
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Parents who have a conflict with a student other than their own child are 

requested to speak to the Administration.  At no time may parents approach 
the student directly. 

 
All  students and employees will be treated with respect.  Slurs, innuendoes, hostile 

treatment, violence or other verbal or physical conduct against a student or employee 
will NOT be tolerated.  

 
 

SUSPENSION AND EXPULSION: 

 
The Principal may recommend to the B ay County School Board to expel a student for 

any of the following, including those items listed in Bay District Schools Policy 7.102.  
These include, but are not limited to:  

 
1.  Possession, use of or transmission of a weapon including, but not limited to a 

gun, knife, razor, explosive, ice pick or club.  
2.  Possession, use of or transmission of a substance capable of modifying mood or 

behavior.  
3.  Using any article as a weapon or in a manner calculated to threaten any 

person.  
4.  Committing a serious breach of conduct i ncluding, but not limited to, an assault 

on school personnel or on another pupil, lewd or lascivious act, arson, 

vandalism or any other such act, which disrupts or tends to disrupt the orderly 
conduct of the school activity.  

5.  Engaging in less serious but co ntinuing misconduct including, but not limited to, 
the use of profane, obscene or abusive language, or other acts that are 

detrimental to the educational function of the school.  
 

Prior to suspension or expulsion, the student has the right to a fair hearing  as outlined 
by the Code of Conduct.  Suspendable offenses include but are not limited to the 

following:  
 

1.  Fighting or other dangerous and/or disruptive behavior.  
2.  Smoking on school grounds or possession of tobacco products.  

3.  Being under the influence or poss ession of alcoholic beverages on school 
grounds.  

4.  Defacing or vandalism of school property.  

5.  Igniting any flammable substance or possession of products such as lighters.  
6.  Harassment of students, faculty, staff, parents, substitutes or visitors.  

7.  Repetitive dis ruptive behavior.  
8.  Rude or vulgar language, gestures, pictures or actions.  

9.  Actions deemed to be unsafe or containing the potential to disrupt the 
educational setting at Bay Haven Charter Academy.  
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TARDY POLICY: 
 
GATES AND DOORS WILL CLOSE AT 7:40 A.M.  We u se an atomic clock throughout 
the school.  This is the official time.  If the student is  tardy, the parent MUST bring the  

child to the office.  The student will be signed into the computer by the office staff and 
given a tardy slip.  Then he/she can  go to class .  Please be responsible ï please be 

on time. 
 

There are three categories for being considered tardy.  
 

1.  School begins at 7:40 a.m.  A student is considered tardy at 7:40:01.  
Please plan to be on campus and in the classroom before 7:40 a.m.  

2.  During the school day entering the classroom after the bell has finished 
ringing.  

3.  Early checkouts up to 40 minutes before the end of the day that do not meet 

the requirements of a doctorôs appointment, dental appointment or illness.  
You MUST bring a slip back from the doctor or dentist verifying the 

appointment. 
 

Each student is responsible for regular and punctual class attendance .  Students must be 
inside the classroom by the end of the ringing of the tardy bell in order not to be 

considered tardy.  The teacher wil l determine if a tardy is excused of unexcused in 
Middle School.  Students in Middle School who are less than 5 minutes late to class shall 

be given a Tardy and those more than five minutes late to class will be given a Late 
Absence.  Students in K -8 who l eave more than 15 minutes before a class is over will be 

given a Late Absence.  The school office will determine if the period of absence is 
excused or unexcused.  Chronic tardiness and Late Absences will be investigated by a 

designated school representati ve.  Five tardies in one class will equal 1 unexcused 
absence.  

 

¶ Students will be assigned 2 days of after school detention for 4 (four) tardy 
violations in  a 9 week period.  

¶ Students will be assigned one day of In School Suspension (ISS) for 8 tardy 
violati ons in a 9 week period.  

¶ Students will be assigned Saturday School (SS) for 12 tardy violations in a 9 week 
period.  

¶ Students who fail to attend Saturday School will be assigned 3 days of Out of 
School Suspension (OSS).  

 

TELEPHONE: 

 

The school has a busines s telephone to help transact the business of the school and the 
lines must be kept open.  Students may not use the telephone except for emergencies.  

 
We CANNOT deliver a personal message to an individual student  or teacher  without 

interrupting the instruct ional program.  Please do not ask the office staff to deliver 
messages to students  or teachers  except in an emergency. 

 



 32 

VISITORS: 
 
Visitors, INCLUDING PARENTS, are NOT permitted to go to their childôs class 
unannounced during school hours because this disr upts normal routine and instruction.  

For the safety and protection of all students, visitors (including parents) must sign in 
and out with the office, state whom they are visiting, state the purpose of the visit, and 

obtain a pass before proceeding to a c lassroom.  This is Florida State Law. 
Cooperation will enable the school to provide a safe and orderly learning environment 

for all students.  
 

BAY HAVEN FOUNDATION INFORMATION: 

 
The Bay Haven Foundation was formed as an educational support organization.  It s 

purpose  is to solicit tax -deductible contributions for the initial building and subsequent 
capital outlay projects for Bay Countyôs newest public school, Bay Haven Charter 

Academy.  The Foundation will also support students and teachers in the quest to 
advance learning opportunities in the classroom through grants.  For more information 

on how you can support the Foundation, please see the front office.  
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BAY DISTRICT SCHOOLS 

ANNUAL NOTICE REGARDING 

PUBLIC EDUCATION RECORDS 
 

Pursuant to Florida law and School Board Policy 7.304, adult students and the parents or guardians of a 

student under age 18, currently or formerly in attendance in the Bay District School system, shall have the 

following rights with regard to public education records maintained by the District.  
 

Å Right of access.  The right to review and inspect student records, including the right to 

reasonable requests for explanation and interpretation of the records, and the right to obtain 

copies of said records. The District shall presume that either parent of a student has a right to 

inspect their childôs records unless the District has been provided with a legally binding 

instrument or court order which provides to the contrary. 
 

Å Right to privacy.  The right to privacy with respect to personally identifiable records held on 

each student, whether a current or a former student. 
 

Å Right to waiver of access.  The right to allow another party access to all personally identifiable 

student records. 
 

Å Right to challenge and hearing.  The right to challenge the content of any record which the 

parent, guardian, or adult student believes to be inaccurate, misleading or a violation of their 

privacy. 
 

Student records are maintained at the school the student currently attends or, in the case of former 

students, the school last attended.  The procedures for exercising the aforementioned rights are explained in 

further detail in School Board Policy 7.304, copies of which are in each school office, the District offices at 

1311 Balboa Avenue, and via the Internet at www.bay.k12.fl.us/district/policy. 
 

Bay District School system will forward records to other schools that have requested the records and in 

which the student seeks or intends to enroll (34CFR §§ 99.7 and 99.34(a) (ii).  Such records will include 

disciplinary records, which will include suspension or expulsion. 
 

Parents and students over 18 years of age (ñeligible studentsò) have the right to file a complaint with the 

U.S. Department of Education concerning alleged failures by the School District to comply with the 

requirements of FERPA.  The name and address of the Office that administers FERPA are: 

 

Family Policy Compliance Office 

U. S. Department of Education 

400 Maryland Avenue, SW 

Washington, DC 20202-5920 
 
 

File:  Annual Notice Regarding Public Education Records.doc 

http://www.bay.k12.fl.us/district/policy
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Report cards for elementary students will be released at 2:00 p.m., no earlier, on the date that report cards go home to 

parents.  Reports cards for middle school will be released at 2:35 p.m., no earlier on the date that report cards go home 
to parents.  
 

 


